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__11;H; The Nat10na1 Archzve% and Records Serv1ce QNARS) has o

 ‘appra1sed about half of the 5300 cublc feet of OSS records as bélné
CIA to transfer those permanent records to them S0 that fhey nay
make the records available for pub11c tesearch In Leeping w:fh '
NARS request, the Agency is now preparlng the records for transfer.
he preparation involves two separate reviews of the records.

2. The first reV1ew involves considering each c1a551f1ed
document in the collectlon for possible dec1a551f1catlon. It 15
being carried out by a team of retired Agency officers under the
direction of the DDA/ISAS Classification Review Group. That tedm
is: |

a. Declassifying 0SS records no tonger requiring
protection. |

~b.  Tabbing those recards Wthh though declassified

may not bg released by NARS to the publlc w1chout‘coordi"

nating that release with other U.S. Govermment or foreign

govérnment agencies.

c. Certifying the ne¢essity for continued classi-
fication of those records (largely concerning intelligence
sources and methods) which may not be released to the public.

d. Removing those documents which continue to be
classified from the collection for retention by CIA.
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e. Substituting for the removed classified documents

a withdrawal notice (Attachment A). The notice‘wiiillead

4an authorlzed researcher to addltlonal 1nformat10n on hlS‘;  o

o . N AT ‘,’.'.

subgect and Wlll fac111tate a, reconstltutlon of the flles ;*

B o

?'should the w1thdrawn documents be dec1a551fjed dnd 1urned

<

The second - review is largely non-substantive and is

‘belng conducted for 1nternal ‘DO purposes and to rcfurb1%h the -
records prlor to turnover. This second 1ev1ew.1s.be1ng carried
out by the DO Informatlon Management Staff. Prbcedﬁreé for thé
conduct of the IMS review are set forth below. |

'B. Conducting the IMS Review of 0SS Records

IMS reviewers will procede as follows:

—

o 1. Obtain the boxes of records to be reviewed from the .
085 scheduling officer _ - - . STATINTL
2. R&view the contents of each box looking for materials

described below and deal with them as prescribed.

a. Withdrawal Notices - Leave in piaCa
(Attachment A) -

b. Pink Routing and - (1) Remove from records

Record Sheets which are to be

Form 610 (Attachment B) ~shipped to NARS.

(2) Yeave on records
being ecxtrseted wildeuas
‘ ' for retention by
) : iho Agency.

c. Tabs on documen?s - Leave in p]ace. When
requiring coordination transferring records’
with other U.S. agencies from Records Center
or foreign governments boxes to Archives boxes

~ before being released to and records under one
the public (Attachment C) tab must be separated
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